TOWN OF WALDEN ROAD FOREMAN:

Job Summary: This position is to serve as the working supervisor of the Town of Walden
Highway crew carrying out a variety of highway related tasks. Foreman will direct and
oversee the work of roadcrew ensuring that daily work projects are executed efficiently and
safely. Participate in and supervise road construction, repair and maintenance projects,

including tasks such as road grading, drainage upkeep, snow removal and signage
installation. Actively operate, service and maintain municipal equipment. Perform routine
inspections, minor repairs and preventive maintenance to ensure trucks and machinery
are safe and functional. Assistin planning work schedules, preparing highway budget,
purchasing supplies and managing records such as work logs, culvert and bridge
inventories.

Job Type: Full-time, 40 hours per week

Hours: Highway Department works a 4-day work week (Monday-Thursday) form May 1% to
Oct.31%' and 5-day work week the remainder of the year. Winter months and emergencies
will require a flexible schedule which will include nights and weekends.

Benefits:

e Full Health Care (MVP)

e Full Dental Care (Northeast Delta Dental)
e Partial Eye Care (Eye Med)

e Retirement plan (VMERS B)

e Paid overtime

e Sick Leave

e Paid Vacation Time

Qualifications:

e Posses at least a high school diploma or GED

e Commercial Driver’s License, with proper endorsements and medical card

e Construction or public works experience

e Knowledge of road construction and maintenance, culvert installation, etc

e Experience driving trucks, plowing snow and operating heavy and light equipment

e Knowledge of highway maintenance practices and road repair techniques in all
weather conditions

e Experience and knowledge with grading gravel roads and ditching for drainage

e Ability to perform routine service and maintenance of Highway Equipment

e Be familiar with or willing to learn basic computer and ipad applications



Major Duties: Include, but not be limited to the following

Plan, supervise and coordinate daily highway department operations and
projects

Respond to public complaints in a timely manner

Manage and maintain highway buildings and grounds

Present a biweekly road report for Selectboard meetings

Review and approve administrative requirements of Road Crew, including daily
timesheets, daily work logs, vehicle logs, etc.

Ensure proper safety procedures are followed

Raise any personnel problems orissues to the attention of the Selectboard
Maintain accurate records and submit invoices to the Town Treasurer in a timely
manner

Carry out a regular maintenance schedule for routine and preventative
maintenance of equipment

Purchase supplies, equipment and contracted services as per approved budgets
Assist with development of Highway budget

Assist with review of plans, cost estimates and specifications for highway
projects

Assist with updating and maintaining culvert, bridge and road inventory
Comply with crew drug testing requirements

Maintain roads to VT Agency of Transportation Standards

Perform any such other work as deemed necessary by the Select Board

Physical and Mental Requirements

e Mustbe able to stand, walk, and mobilize indoor and outdoor work areas.

e Must be able to lift, push, and/or carry up to 50 pounds. This includes
forward bending and squat lifting

e Must be able to shovel, rake, sweep and trim for up to 8 hours per day

e Must be able to work outside in all weather conditions

e Must be able to operate machinery, including a plow truck, for up to 12 hours
per shift

e Must always maintain composure and interact tactfully and respectfully with
all people



Disclaimer:

The above information is intended to describe the general nature of this position and
is not to be considered a comprehensive statement of duties, activities,
responsibilities, and requirements. Additional duties, activities, responsibilities, and
requirements may be assigned, with or without notice, at any time.

This job description is not an employment contract nor is it a promise of work for any
specific length of time.



